Tool A: Course Design Audit
Use this audit before a term or when a recurring problem appears. Mark each item Ready, Revise, or Not applicable. A Ready mark means the practice is usable by students, not merely present in a document. Note: This is a teaching checklist, not a validated measure of trauma-informed practice.
	Course Name / Number: e.g., PSY 101 - Introduction to Psychology
	Term / Date: e.g., Fall 2026 / August 15

	Instructor Name: e.g., Dr. Jane Doe
	Reviewer / Notes: Self-Audit / Peer Review



	Course Design Audit Criterion
	Ready
	Revise
	N/A

	Students can find the learning outcomes and understand how they will be assessed.
	[   ]
	[   ]
	[   ]

	Essential deadlines, task steps, and submission routes appear in a consistent location.
	[   ]
	[   ]
	[   ]

	Attendance and participation requirements have a stated educational purpose.
	[   ]
	[   ]
	[   ]

	Students have a clear way to request routine help without unnecessary personal disclosure.
	[   ]
	[   ]
	[   ]

	Formal accommodation and urgent-support routes are accurate and easy to find.
	[   ]
	[   ]
	[   ]

	Feedback identifies the criterion and a practical next action without attacking character.
	[   ]
	[   ]
	[   ]

	Group assignments include roles, accessible coordination, and a private route for concerns.
	[   ]
	[   ]
	[   ]

	Sensitive material has a clear purpose and an explained engagement process.
	[   ]
	[   ]
	[   ]

	Personal or family trauma disclosure is not required for a grade or for belonging.
	[   ]
	[   ]
	[   ]

	Online materials and activities have been checked for access, privacy, and usability.
	[   ]
	[   ]
	[   ]

	Targeted ridicule, exclusion, and harassment have a clear response process.
	[   ]
	[   ]
	[   ]

	Course examples include contemporary, specific perspectives rather than cultural stereotypes.
	[   ]
	[   ]
	[   ]

	Students can offer feedback about barriers and see how the instructor responds.
	[   ]
	[   ]
	[   ]

	Instructor availability and boundaries are realistic and clearly communicated.
	[   ]
	[   ]
	[   ]


Select a Priority & Plan Revision
	Course or process to review:
[ Type here or write notes... ]

	One barrier students currently encounter:
[ Type here or write notes... ]

	Evidence of the barrier (excluding private histories):
[ Type here or write notes... ]

	One revision within my authority:
[ Type here or write notes... ]

	A partner needed for a larger change:
[ Type here or write notes... ]


Check the Revision
	What learning outcome must remain intact?
[ Type here or write notes... ]

	How will students learn about the change?
[ Type here or write notes... ]

	How will I check whether the revised process is usable?
[ Type here or write notes... ]

	Review date and person responsible:
[ Type here or write notes... ]



	Do not wait for every item to be perfect before making a useful revision. Start with a consequential barrier, communicate the change, and review its effects. If the audit reveals a safety or access problem outside your authority, bring it to the responsible office with the concrete information needed for action.
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