


Tool B: Adaptable Syllabus Language
The following language is original sample wording. Select only statements you can implement and align them with your institution’s procedures. Replace the general references to offices or processes with the actual information students need. These examples do not establish institutional policy.
	Course Name / Number: e.g., PSY 101 - Introduction to Psychology
	Term / Date: e.g., Fall 2026 / August 15

	Instructor Name: e.g., Dr. Jane Doe
	Reviewer / Notes: Syllabus Customization



	Syllabus Category
	Sample Wording & Customization Notes
	Select

	Learning and participation
	“Our course includes demanding material and opportunities to question ideas. We will evaluate arguments through evidence and reasoning. Personal attacks and targeted ridicule interfere with learning and will be addressed. You are not expected to speak for a cultural or social group, and personal disclosure does not improve your grade.”
Customized wording / institutional links to include: [ Type notes here... ]
	[   ]

	Asking for help
	“If something is interfering with your coursework, contact me so we can identify a next step. You do not need to describe a trauma history or diagnosis to ask about course options. I can help with assignments and connect you with appropriate offices. Some needs may require a formal process or support beyond my role.”
Customized wording / institutional links to include: [ Type notes here... ]
	[   ]

	Deadlines and adjustments
	“Deadlines help coordinate learning and feedback. The assignment instructions explain the available extension process and any deadlines that cannot move. If that process will not meet your needs, contact me as soon as you can. An adjustment changes the agreed route or timing; the essential learning criteria remain in place.”
Customized wording / institutional links to include: [ Type notes here... ]
	[   ]

	Sensitive material
	“Some readings address violence, discrimination, or loss. I will identify relevant content and explain its learning purpose. Where an alternative meets the same outcome, the instructions will describe it. You may ask about participation options privately. The course does not require you to tell personal stories about these topics.”
Customized wording / institutional links to include: [ Type notes here... ]
	[   ]

	Communication and boundaries
	“The course site lists my contact method, availability, and expected response time. This inbox is not monitored continuously or used for emergency support. Use the urgent-support information provided by the institution if you need immediate assistance. I will explain the limits of my role and any relevant reporting responsibilities before inviting sensitive discussion when possible.”
Customized wording / institutional links to include: [ Type notes here... ]
	[   ]

	Group work and access
	“Required group work includes a planning process for communication, responsibilities, and access. Tell me privately if the process prevents you from contributing or if you experience exclusion. We will address the barrier and preserve the learning requirements. Peers do not need access to your personal circumstances to arrange a workable task.”
Customized wording / institutional links to include: [ Type notes here... ]
	[   ]


Implementation & Customization Plan
	Selected statements to integrate into syllabus:
[ Type here or write notes... ]

	Specific institutional offices/links to substitute:
[ Type here or write notes... ]

	Review date and person responsible:
[ Type here or write notes... ]



	Reminder: Select only statements you can genuinely implement and align them with your institution's procedures. Replace general references to offices or processes with the actual information students need. These examples do not establish institutional policy.
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