Tool G: Community Collaboration and Knowledge Use
Use this guide when inviting a community partner, assigning a community-based project, or incorporating knowledge that carries particular responsibilities. The questions support preparation; the relevant community and knowledge holders determine their own protocols.
Establish Purpose Together
	What educational question are we addressing?
[ Type here or write notes... ]

	Who helped define it?
[ Type here or write notes... ]

	What would make the collaboration useful to the partner?
[ Type here or write notes... ]

	What authority does each participant have to contribute or permit use?
[ Type here or write notes... ]


Agree Before Participation
Discuss the audience, format, time, compensation, recording, attribution, and future use. Ask what may be shared and what should remain outside the classroom. Explain institutional procedures that may affect payment, publication, or storage. Do not promise conditions you cannot provide.
	Agreed scope of the contribution:
[ Type here or write notes... ]

	Material or practices outside that scope:
[ Type here or write notes... ]

	Recording and reuse agreement:
[ Type here or write notes... ]

	Compensation or reciprocal contribution:
[ Type here or write notes... ]


Prepare the Students
Explain that a guest is a knowledge contributor, not a representative obligated to answer for every member of a group. Develop questions from the agreed purpose and sources. Teach students how to attribute what they learn and how to respect a boundary without pressing for an explanation.
	Student preparation needed:
[ Type here or write notes... ]

	How the contribution changes the course’s analysis:
[ Type here or write notes... ]


Return and Review
	What product or follow-up will be returned to the partner?
[ Type here or write notes... ]

	How can the partner correct its representation?
[ Type here or write notes... ]

	What ongoing use is permitted?
[ Type here or write notes... ]

	Who will maintain the agreement?
[ Type here or write notes... ]



	Reciprocity Reminder: A collaboration is not reciprocal simply because the institution describes it that way. Ask whether the partner has meaningful influence and receives the agreed benefit. If an invitation is declined, respect the decision and revise the teaching plan without treating refusal as a lack of interest in education.
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